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The training course includes:

* Heading and Subheading- Auto number

* Navigation in Long document

* Table of contents- Auto generation

* Track changes- for soft copy review

* Header and Footer- Different header and footer in the same document
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The training course includes:

* Tables/ Figures- Auto number, insert captions, Cross referencing

* List of tables and figures — Auto generation

* Page numbering

» Useful keyboard commands
* Merging chapters

* Hints and tips
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Heading and Subheading- Auto number
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Navigation in Long document

Navigation B2
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4 3D Modelling of Orthodontic Dental Casts Using S...
1.1 Introduction
4 1.2 Materials and methods
1.2.1 Sample
1.2.2 Measurements
1.3 RESULTS
1.4 DISCUSSION

1.5 Conclusions
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Table of contents- Auto generation
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Track changes- for soft copy review
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Different header and footer in the same
document

ﬂ LE'_ll.l'I:ll_It b BN References  Mailings  Review
Indent Spacing

L1 Page Breaks )
= Breaks ~ Fane

’m Mark the peint at which one page ends
:.-D . and the next page begins.
2 =
z | Line Mumbers .
a Indicate that the text following the column
- - break will begin in the next column.
bt Hyphenation -~

Text Wrapping
Separate text around objects on web

pages, such as caption text from body ted.

s
Sn

Section Breaks |

Next Page
Insert a section break and start the new
[ﬁ section on the next page.

Continuous
Insert a section break and start the new
section on the same page.

3 Even Page
h Insert a section break and start the new
5y section en the nest even-numbred page.

3

|z1=| OddPage Dr. pﬁe&[ ./q/:RWl’ﬂy

5 Insert a section break and start the new
5 section on the next odd-numbered page.

Any Question ?
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Thank you?




