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What are Writing Skills

Writing is a technical skill that you use to communicate effectively through
the written word. Though these may vary depending on what you’re writing,
there are several that transcend categories.



https://www.coursera.org/articles/what-are-technical-skills

Why are writing skills
important?

Writing well is a form of effective communication, which many
employers see as a crucial job skill. For students, itis important to
know how to send an email, to prepare a presentation or to write your
graduation paper.

Regardless of your role, with good writing skills, you can clearly
transcribe your thoughts into meaningful messages, enabling you to
share your ideas, build relationships, and strengthen your professional
Image.



https://www.coursera.org/articles/communication-effectiveness
https://www.coursera.org/articles/job-skills
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Lesson Qutcomes

Effectively plan writing by employing strategies
such as brainstorming, creating outlines, or using
graphic organizers to address the specific
purpose and audience.

Demonstrate the ability to revise writing by
Incorporating peer feedback, engaging in self-
reflection, and utilizing revision checklists to refine
ideas, structure, and clarity.

Edit writing for grammar, punctuation, spelling,
and sentence structure by using editing
checklists, seeking assistance from peers or
teachers.



Planning in Writing

In the writing process, effective planning plays a crucial role in ensuring that our
writing meets the specific purpose and audience requirements. By investing time
In thoughtful planning, we can organize our thoughts, establish a clear direction,
and address the most significant aspects of our writing.

Planning helps writers avoid the pitfalls of disorganized or incoherent writing. It
allows us to think critically about our topic, identify key ideas, and establish a
logical flow in our writing. By considering the specific purpose and audience, we
can tailor our writing to effectively communicate our message. Here are different

strategies for planning in writing:




Brainstorming

Brainstorming involves generating ideas related to your writing topic without judgment or
evaluation. Here are some advantages to incorporating brainstorming into the writing process:

Idea Generation Perspectives Organization
Brainstorming allows you to Brainstorming encourages Brainstorming facilitates the
generate a wide range of ideas collaboration and group organization and structuring of
related to a writing topic. By setting participation, enabling you to benefit ideas. As you generate ideas during
aside any judgment or evaluation, from the diverse perspectives and the brainstorming phase, you can
you can freely explore different experiences of your peers. begin to sort your concepts and

themes and concepts. ideas and categorize them.




Outlining

An outline acts as a roadmap for your writing, providing clear structure and organization. Here

are some advantages to incorporating outlining into the writing process:

Structure Clarity and Focus Efficiency
Outlining helps you organize your Outlining allows you to clarify your Outlining saves time in the writing
thoughts and establish a clear ideas and maintain focus on the process. By having a clear structure
structure for your writing. By main message you want to convey. In place, you can proceed with
outlining, you can identify the main By outlining the key points, you can writing without getting stuck or
ideas, supporting details, and overall refine your thoughts and eliminate having to backtrack frequently.
flow of your writing. any irrelevant information.
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Graphic Organizers

Graphic organizers are visual tools that aid in planning by visually representing the relationships
between ideas. Here are some advantages of incorporating graphic organizers into writing:

Visual Representation Clarifying ComplexlIdeas Revision and Reflection
Graphic organizers provide a visual Graphic organizers help you clarify Graphic organizers aid in the revision
representation of ideas, concepts, complex ideas by breaking them and reflection process. You can use

and their relationships. By using down into components. You can use them to review your writing, identify
visual formats, you can see the visual tools to organize your areas that require improvement, and
connections between different thoughts and highlight the make revisions accordingly.

elements of their writing. relationships between concepts.




Revising in Writing

In the writing process, revising is a critical step that allows writers to refine their

work and enhance its overall quality. By engaging in the revising process, writers

can review and improve their ideas, structure, and clarity to ensure their writing
meets the intended purpose and audience.

Revising involves actively evaluating and making changes to various aspects of the
writing. It is an opportunity for writers to strengthen their arguments, enhance the
organization, and ensure that their ideas are effectively communicated. By revising,
writers can elevate their work to a higher level of coherence, effectiveness, and
Impact. Here are different strategies for revising in writing:

Self Reflection Revision Checklists



Peer Feedbhack

Fresh Perspectives

Peer feedback provides you with fresh perspectives on their writing.
Peers bring unigue insights and ideas that you may not have considered.

Objective Evaluation

Peers provide an objective evaluation of the writing. Unlike you, who may

be too close to your own work, peers can provide a more impartial
assessment.

Collaboration and Learning

Peer feedback fosters a collaborative learning environment. By engaging

In peer feedback sessions, you learn from one another, share

knowledge, and build your understanding of effective writing techniques.



Self Reflection

Self-Awareness

Self-reflection promotes self-awareness, allowing you to gain a deeper
understanding of your thoughts, feelings, and motivations behind your
writing choices.

Enhanced Critical Thinking

Self-reflection encourages critical thinking as you analyze your own
work. By questioning your choices, evaluating the logic of your
arguments, and considering alternative perspectives.

Alignment with Purpose and Audience

By considering your goals and the expectations of your audience, you
can assess whether your writing conveys your intended message.




Revision Checklists

Comprehensive Assessment

Revision checklists promote a comprehensive assessment of the writing.

They ensure that you consider multiple dimensions of your work, beyond

surface-level errors.

Efficiency and Time Management

Revision checklists save time and improve efficiency. You can refer to the
checklist to systematically review your writing and identify areas for
improvement.

Focus and Guidance

Revision checklists provide clear focus and guidance. They outline
specific criteria or questions that you can use to assess your writing.




Editing in Writing

Editing is a crucial step in the writing process that focuses on improving the
mechanics and language of the written work. By utilizing reference materials
during the editing stage, writers can ensure clarity, accuracy, and coherence in
their writing.

Reference materials, such as dictionaries, grammar guides, and style guides,
provide valuable assistance In the editing process. They offer a wealth of
iInformation to verify word meanings, grammar rules, and sentence structure. Let's
explore some examples of how these reference materials can support effective
editing. Here are different strategies for editing in writing:




Dictionaries

Dictionaries serve as reliable
resources for verifying word
meanings, usage, and spelling. They
provide precise definitions, examples
of word usage, and often include
information on pronunciation.

By consulting a dictionary, writers

can confirm the accurate meaning
of words and choose the most
appropriate vocabulary to convey
their intended message.

Grammar Guides

Grammar guides offer explanations,
rules, and examples for proper
grammar usage. They cover a wide
range of topics, including sentence
structure, verb tenses, punctuation,
and agreement.

By referring to grammar guides,
writers can identify and correct
grammar errors, improve sentence
structure, and ensure consistency in
tense and agreement.
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Style Guides

Style guides provide guidelines for
consistent and appropriate language
usage, formatting, and citation. They

offer instructions on punctuation,

capitalization, citation styles, and
other stylistic elements.

Writers can refer to style guides to
ensure their writing adheres to the
specified style requirements,
maintaining consistency and

professionalism.
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Rewriting in Writing

Rewriting refers to the process of making substantial changes to a piece of writing
In order to improve its effectiveness, clarity, and overall quality. It involves revising
and reworking various aspects of the writing, such as content, structure,
language, and style.

Rewriting is an iterative process that often involves multiple revisions and iterations.
Rewriting goes beyond mere editing or minor revisions and requires writers to
critically assess their work and make significant modifications to enhance its

coherence, organization, and impact. Here are different strategies for rewriting in

Dictionaries

writing:
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