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INTRODUCING ENDNOTE

What is EndNote?

EndNote 1s a reference management software package, which is used to

manage bibliographies and references when writing theses, essays and

articles. The software is available for both PC and Mac.

EndNote allows you to:

> Store all the references that you find during your research. They can be
entered manually or downloaded from most databases.

» Store PDF files, pictures, graphs, tables, etc.
» Add citations to your work and create bibliographies in any output

style (e.g., APA, Harvard, IEEE, and Vancouver.... etc). There are
approx. 6,400 styles to choose from.



What is a Citation and References/Bibliography?

1 A citation is a reference that
appears in the text of your
document.

Example:
(Williams 2011)

O A bibliography is a list of references provide complete publication or
aces information on all cited works

Example:

S. D. Salman, I. M. Rasheed, and M. M. Ismaeel, "Removal of diclofenac
removal from aqueous solution on apricot seeds activated carbon
synthesized by pyro carbonic acid microwave," Chemical Data
Collections, p. 100982, 2022/12/28/ 2022, doz:
https://doi.org/10.1016/j.cdc.2022.100982.



https://doi.org/10.1016/j.cdc.2022.100982

1. STARTING AND OPENING ENDNOTE LIBRARY
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1. Open Endnote app and select Create New Library

2. In the File Name box, key in the name of the new library eq. Latihan
and click Save

Note: Two files will be created : the library file (.enl) and data folder (.data)
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2. CHOOSING OUTPUT STYLE
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1. Click Tools and then choose Output Styles
2. Click on the style you wish or Open Style Manager for other installed styles



3. CEATING NEW REFFERENCE MANUALY

Under the References menu, select New Reference
OR click the New Reference (Ctrl + N) icon
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Journal Articie l

2021

Autobiogriaphy of Steven Gerrard

1. Select Reference Type (Journal Article, Book elc.)
2.__Enter the reference information into the appropnate fields.




Book
Author  Steven Gerraed
ed 2021

Autoblography of Steven Gemrard

To save your reference click Save




Click Summary to see the outcome of your new reference




5. EDITING REFERENCE
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6. DELETING REFERENCES
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1. Right click on the reference you want to delete — Move References to Trash
2. From the Relgronces menu — Move Reforonces to Trash




7. DELETING REFERENCES IN TRUSH
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1. To delete completely from library, highlight reference (s) in Trash, go to References menu, choosd
Delete Trash References OR

2. Right click reference (s) -+ Delete Trash References OR

3. _Highlight reference (s) — click the trash bin icon




8. DRAG & DROP PDF FILES
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Drag and drop any PDF
file from your desktop
here

(Works only if PDFs contains
DOJ)



9A. EXPORTING REFERENCES

440 878 resuits
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Conduct your search, Choose an article.
Click Export Citation. Choose Export citation to RIS.
ScienceDirect_citation....ris wil be displayed.

Click Open. The citabons will be imported into your EndNote Library.
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9B. EXPORTING REFERENCES

Conduct your search,
Choose an article.

Click Export.
Choose RIS Format

Scopus.ris file will be

: displayed

Click Open. The citations will
be imported into your
EndNote Library.




10. ATTACH PDF TO ENDNOTE LIBRARY
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Choose Reference

Click Summary

Click Attach file

Select a file 10 link to the reference

5. Click Open.



10. REMOVING DUPLICATE

1. From Library menu click
Find Duplicates

2.Choose a reference you
want to keep then click
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11. WORKING WITH GROUPS

EndNote allows you to creale a
variety of Group Set and Group to
organize your references. A custom
group is built by specifically adding

individual references to the groups.




12A. TO CREAT GROUP SET
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1. Click on Groups menu
2. Choose Create Group Set
3. New Group Set will be displayed on the left hand side of the screen. Rename it and Press Enter



12B. TO CREAT A GROUP
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1. Click on Groups menu
2. Choose Create Group
3. New Group will be displayed on the left under the Group Sel. Rename it and press Enter



12C. TO ADD REFFERENCES TO GROUP
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1. Select the reference (s)

2. Select Add References To using
the Groups option

3. Select the desired Group

OR select the reference (s)

Drag and drop the selected
references 0 the desired group
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12D. TO DELETE GROUP

Create Group
Create Smart Group

Create From Groups

Rename Group
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Click on the Group
10 be deleted
Go to Groups menu and

select Delote Group



12E. SMART GROUP
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‘ 1. Right click on the Group section and select Create Smart Group
‘ 2. Name the Smart Group you create
‘ 3. Determine the category and insert keyword of the search, then click Create

“Any reference with thesame keyword will be tisted automaticatty ir theSmart-Group



13. CITE WHILE WRITING
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What is Cite While You Write?

Cite While You Write (CWYW) is a key feature in EndNote.
it allows you to access EndNote from within Microsoft
Word to insert citations into your Words Documents. You
can insert citations anytime durin% your writing process.

CWYW automatically builds a

ibliography from the
citations you insert.




14A. INSERT CITATION
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Open the EndNote Library and your Words Document
1.

In your Words Document, click Endnote, choose
your Style, position your cursor where you want (o
insert the citation

Click Insert Citation
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Select the citation you wish 1o use then click Insert




14B. INSERT CITATION
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Open the EndNote Library and your Words Document

1.

In your Words Document, choose your Style, position your cursor where you
want to insert the citation

In your EndNote Library, select the citation you wish 1o use

From the Word menu, choose EndNote tab, Click Insert Selected Citation (s)



14C. INSERT CITATION
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bpon the EndNote Library and your Words Document

1. In your Words Document, choose your Style, position your cursor where you want to
insert the citation

2. In your EndNote Library, select the citation you wish 1o use - Click Tools from the
-meny bar — choose Cite While You Write — Insert Selected Citation(s)




15. EDITING CITATION
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Highlight the citation
2. Right click and click Edit Citation (s)
3. Select any action you would like to do (Exclude Author,




16. REMOVING CITATION
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Highlight the citation

Right click and click Edit Citation (s)

Choose More...

Click Edit Reference and click Remove Citation
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