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English Lanquage Courses

Course Title date Price
English for Intermediate Level 21-25/1/2024 IQD 30,000
English for Advanced Level 18-22/2/2024 IQD 30,000
English Conversation 17-21/3/2024 IQD 30,000
English for Intermediate Level 28/4-2/5/2024 IQD 30,000
English for Advanced Level 19-23/5/2024 IQD 30,000
English Conversation 23-27/6/2024 IQD 30,000
English for Intermediate Level 22-26/9/2024 IQD 30,000
English for Advanced Level 20-24/10/2024 IQD 30,000
English Conversation 17-21/11/2024 IQD 30,000
English for Intermediate Level 22-26/12/2024 IQD 30,000
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Finance and Accounting Courses

Course Title Date Date
Integrated Government Accounting Proce- 7-11/1/2024 1QD 30,000
dures
Financial Analysis for Ratios and Financial 21-25/1/2024 1QD 30,000
Data
Inventory Management and Accounting Re- 18-22/2/2024 1QD 30,000
cord 13
Decentralized Government Accounting Sys- | 3-7/3/2024 1QD 30,000
tem
Strategic and Financial Planning 17-21/3/2024 I1QD 30,000
Integrated Government Accounting Proce- 14-18/4/2024 1QD 30,000
dures
Financial Analysis for Ratios and Financial 28/4-2/5/2024 IQD 30,000
Data
Inventory Management and Accounting Re- 19-23/5/2024 1QD 30,000
cord 13
Decentralized Government Accounting Sys- | 2-6/6/2024 1QD 30,000
tem
Strategic and Financial Planning 23-27/6/2024 1QD 30,000
Integrated Government Accounting Proce- 8-12/9/2024 I1QD 30,000
dures
Financial Analysis for Ratios and Financial 22-26/9/2024 I1QD 30,000
Data
Inventory Management and Accounting Re- 13-17/10/2024 1QD 30,000
cord 13
Decentralized Government Accounting Sys- | 20-24/10/2024 IQD 30,000
tem
Strategic and Financial Planning 3-7/11/2024 IQD 30,000
Integrated Government Accounting Proce- 17-21/11/2024 1QD 30,000
dures
Financial Analysis for Ratios and Financial 8-12/12/2024 IQD 30,000
Data
Inventory Management and Accounting Re- | 22-26/12/2024 IQD 30,000

cord 13

15




Courses Guide

Continuing Education Center, University of Baghdad,

2024

Documents Archiving and Security 10-14/11/2024 |1QD 30,000
Basics of Microsoft Excel 24-28/11/2024 |1QD 30,000
Network Security 8-12/12/2024 IQD 30,000
Cloud Computing Applications 22-26/12/2024 |1QD 30,000
Legal Courses
Course Title Date

State Employees Discipline Act 14-18/1/2024 | 1QD 30,000
Procedures and - Administrative Investigation |21-25/1/2024 | 1QD 30,000
Guarantees

Public Service Laws 11-15/2/2024 | 1QD 30,000
Employee Inclusion in Iraqi Law 25-29/2/2024 | 1IQD 30,000
Governmental Contracts 10-14/3/2024 I1QD 30,000
State Employees’ Discipline Act 24-28/3/2024 | 1IQD 30,000
Administrative Investigation - Procedures and | 14-18/4/2024 | 1QD 30,000
Guarantees

Public Service Laws 28/4-2/5/2024 | 1QD 30,000
Employee Inclusion in Iraqi Law 12-16/5/2024 | 1QD 30,000
Governmental Contracts 26-30/5/2024 | 1QD 30,000
State Employees’ Discipline Act 2-6/6/2024 1QD 30,000
Administrative Investigation - Procedures and | 9-13/6/2024 1QD 30,000
Guarantees

Public Service Laws 14-18/7/2024 | 1QD 30,000
Employee Inclusion in Iraqi Law 11-15/8/2024 | 1QD 30,000
Governmental Contracts 8-12/9/2024 I1QD 30,000
State Employees’ Discipline Act 22-26/9/2024 | 1QD 30,000
Administrative Investigation - Procedures and | 6-10/10/2024 | IQD 30,000
Guarantees

Public Service Laws 27-31/10/2024 | 1QD 30,000
Employee Inclusion in Iraqi Law 10-14/11/2024 |1QD 30,000
Governmental Contracts 24-28/11/2024 | 1QD 30,000
State Employees’ Discipline Act 8-12/12/2024 | 1QD 30,000
Administrative Investigation - Procedures and | 22-26/12/2024 | 1QD 30,000

Guarantees
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Training of Trainers Courses (TOT)

Course Title Date Price
(Training of Trainers (TOT 21-25/1/2024 IQD 40,000
(Training of Trainers (TOT 18-22/2/2024 IQD 40,000
(Training of Trainers (TOT 10-14/3/2024 IQD 40,000
(Training of Trainers (TOT 14-18/4/2024 IQD 40,000
(Training of Trainers (TOT 12-16/5/2024 IQD 40,000
(Training of Trainers (TOT 2-6/6/2024 IQD 40,000
(Training of Trainers (TOT 8-12/9/2024 1QD 40,000
(Training of Trainers (TOT 13-17/10/2024 1QD 40,000
(Training of Trainers (TOT 24-28/11/2024 IQD 40,000
(Training of Trainers (TOT 22-26/12/2024 IQD 40,000
Computer Courses
Course Title Date
Microsoft Windows 14-18/1/2024 | 1QD 30,000
CCA Computer Applications 21-25/1/2024 | 1QD 30,000
Basics of Microsoft Excel 11-15/2/2024 | 1QD 30,000
Digital Marketing 25-29/2/2024 IQD 30,000
Basics of Microsoft Word 10-14/3/2024 | 1QD 30,000
Network Security 24-28/3/2024 IQD 30,000
Basics of Microsoft Power Point 14-18/4/2024 | 1QD 30,000
Fundamentals of Computer Networking 28/4-2/5/2024 |1QD 30,000
Basics of Microsoft Access 12-16/5/2024 | 1QD 30,000
Cutting-Edge Artificial Intelligence Platforms 26-30/5/2024 IQD 30,000
for Attractive Lesson Creation
Cloud Computing Applications 2-6/6/2024 QD 30,000
Document Archiving and Security 9-13/6/2024 IQD 30,000
Computer Maintenance 14-18/7/2024 | 1QD 30,000
Basics of Microsoft Excel 11-15/8/2024 | 1QD 30,000
Fast Typing skills Using Microsoft Word 8-12/9/2024 IQD 30,000
Cyber Security and Securing Personal Account | 22-26/9/2024 | 1QD 30,000
Windows Operating System 6-10/10/2024 | 1QD 30,000
Basics of Microsoft Word 27-31/10/2024 |1QD 30,000
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Arabic lanquage in Administrative Correspondences

Course Title Date Price

Arabic Language Accuracy in Administrative Corre- 14-18/1/2024 | 1QD 30,000
spondences

Arabic Language Accuracy in Administrative Corre- 18-22/2/2024 | 1QD 30,000
spondences

Arabic Language Accuracy in Administrative Corre- 10-14/3/2024 | 1QD 30,000
spondences

Arabic Language Accuracy in Administrative Corre- 21-25/4/2024 | 1QD 30,000
spondences

Arabic Language Accuracy in Administrative Corre- 12-16/5/2024 | 1QD 30,000
spondences

Arabic Language Accuracy in Administrative Corre- 9-13/6/2024 IQD 30,000
spondences

Arabic Language Accuracy in Administrative Corre- 1-5/9/2024 QD 30,000
spondences

Arabic Language Accuracy in Administrative Corre- 6-10/10/2024 | 1QD 30,000
spondences

Arabic Language Accuracy in Administrative Corre- 10-14/11/2024 |1QD 30,000
spondences

Arabic Language Accuracy in Administrative Corre- 8-12/12/2024 | 1QD 30,000
spondences

Mid-level Leadership Courses
Course Title Date

Leadership Development for Mid-level Man- | 3/1-1/2/2024 95,0001QD
agements

Leadership Development for Mid-level Man- | 14/2-14/3/2024 95,000lQD
agements

Leadership Development for Mid-level Man- | 17/4-16/5/2024 95,0001QD
agements

Leadership Development for Mid-level Man- | 4/9-3/10/2024 95,0001QD
agements

Leadership Development for Mid-level Man- | 7/11-5/12/2024 95,0001QD

agements
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The Art of Time Management and Self-Organi- | 1-5/12/2024 IQD 30,000
zation

Modern Standards in Performance Development | 1-5/12/2024 IQD 30,000
Occupational Etiquette 1-5/12/2024 IQD 30,000
Organizational Behavior and Institutional Ad- 8-12/12/2024 IQD 30,000
vancement

Artificial Intelligence Applications in Human 8-12/12/2024 |1QD 30,000
Resource Management

Feasibility Study for Economic Projects 8-12/12/2024 IQD 30,000
Institutional Training and Development 15-19/12/2024 |1QD 30,000
The Impact of Spiritual Leadership on Achiev- |15-19/12/2024 |1QD 30,000
ing Organizational Commitment and Its Role in

.Achieving Organizational Adaptation

The Art of Drafting Official Documents in Ad- | 15-19/12/2024 |1QD 30,000
ministrative Correspondence

Enhancing Soft Skills for Individuals in Both 22-26/12/2024 |1QD 30,000
Personal and Professional Fields

Strategic Change and Its Importance in Organi- |22-26/12/2024 |1QD 30,000
zational Work

Leadership and Change Management 22-26/12/2024 |1QD 30,000

11




Courses Guide

2024

Continuing Education Center, University of Baghdad,

Institutional Training and Development 6-10/10/2024 IQD 30,000
The Impact of Spiritual Leadership on Achiev- |6-10/10/2024 IQD 30,000
ing Organizational Commitment and Its Role in

.Achieving Organizational Adaptation

The Art of Drafting Official Documents in Ad- | 13-17/10/2024 |1QD 30,000
ministrative Correspondence

Enhancing Soft Skills for Individuals in Both 13-17/10/2024 |1QD 30,000
Personal and Professional Fields

Strategic Change and Its Importance in Organi- |13-17/10/2024 |1QD 30,000
zational Work

Leadership and Change Management 20-24/10/2024 |1QD 30,000
Green Human Resource Management 20-24/10/2024 |1QD 30,000
Communication Skills and Relations Manage- | 20-24/10/2024 |1QD 30,000
ment

Modern Marketing Management Using Artifi- | 27-31/10/2024 |1QD 30,000
cial Intelligence

Sustainable Development, Its Dimensions, Im- | 27-31/10/2024 |1QD 30,000
plementation Mechanisms, and Objectives

Administrative Excellence 27-31/10/2024 |1QD 30,000
Promoting Mental Health and Protecting One- | 3-7/11/2024 IQD 30,000
self from Psychological Stress

Principles of Successful Management 3-7/11/2024 IQD 30,000
The Concept and Importance of Job Stability in |3-7/11/2024 IQD 30,000
Organizations

The Art of Secretarial Work and Office Manage- | 10-14/11/2024 |1QD 30,000
ment

Total Quality for Training 10-14/11/2024 |1QD 30,000
Records Keeping 10-14/11/2024 |1QD 30,000
.Human Rights and Civil Society Organizations |17-21/11/2024 |1QD 30,000
Workplace Risk Management in Occupational | 17-21/11/2024 |1QD 30,000
Sectors

The Art of Drafting Official Documents in Ad- |17-21/11/2024 |1QD 30,000
ministrative Correspondence

Leadership Styles for Achieving Sustainable 24-28/11/2024 |1QD 30,000
Management

Digital Training Content 24-28/11/2024 |1QD 30,000
The Role of Strategic Alliances in Enhancing 24-28/11/2024 |1QD 30,000

Organizational Excellence
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Leadership and Change Management 30/6-4/7/2024 |1QD 30,000
Green Human Resource Management 30/6-4/7/2024 |1QD 30,000
Communication Skills and Relations Manage- | 21-25/7/2024 IQD 30,000
ment

Modern Marketing Management Using Artifi- 21-25/7/2024 IQD 30,000
cial Intelligence

Sustainable Development, Its Dimensions, Im- | 4-8/8/2024 IQD 30,000
.plementation Mechanisms, and Objectives

Administrative Excellence 4-8/8/2024 IQD 30,000
Promoting Mental Health and Protecting One- | 18-22/8/2024 IQD 30,000
self from Psychological Stress

Principles of Successful Management 18-22/8/2024 IQD 30,000
The Concept and Importance of Job Stability in | 1-5/9/2024 IQD 30,000
Organizations

The Art of Secretarial Work and Office Manage- | 1-5/9/2024 IQD 30,000
ment

Total Quality for Training 1-5/9/2024 IQD 30,000
Records Keeping 8-12/9/2024 IQD 30,000
Human Rights and Civil Society Organizations |8-12/9/2024 IQD 30,000
Workplace Risk Management in Occupational | 8-12/9/2024 IQD 30,000
Sectors

The Art of Drafting Official Documents in Ad- | 15-19/9/2024 IQD 30,000
ministrative Correspondence

Leadership Styles for Achieving Sustainable 15-19/9/2024 | 1QD 30,000
Management

Digital Training Content 15-19/9/2024 IQD 30,000
The Role of Strategic Alliances in Enhancing 22-26/9/2024 IQD 30,000
Organizational Excellence

The Art of Time Management and Self-Organi- | 22-26/9/2024 IQD 30,000
zation

Modern Standards in Performance Development | 22-26/9/2024 IQD 30,000
Occupational Etiquette 29/9-3/10/2024 | 1QD 30,000
Organizational Behavior and Institutional Ad- 29/9-3/10/2024 | 1QD 30,000
vancement

Artificial Intelligence Applications in Human 29/9-3/10/2024 | 1QD 30,000
Resource Management

Feasibility Study for Economic Projects 6-10/10/2024 IQD 30,000
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Promoting Mental Health and Protecting One- | 24/4-2/5/2024 |1QD 30,000
self from Psychological Stress

Principles of Successful Management 24/4-2/5/2024 |1QD 30,000
The Concept and Importance of Job Stability in | 5-9/5/2024 IQD 30,000
Organizations

The Art of Secretarial Work and Office Manage- | 5-9/5/2024 IQD 30,000
ment

Total Quality for Training 5-9/5/2024 IQD 30,000
Records keeping 12-16/5/2024 |1QD 30,000

Human Rights and Civil Society Organizations |12-16/5/2024 IQD 30,000

Workplace Risk Management in Occupational | 12-16/5/2024 |1QD 30,000
Sectors

The Art of Drafting Official Documents in Ad- | 19-23/5/2024 IQD 30,000
ministrative Correspondence

Leadership Styles for Achieving Sustainable 19-23/5/2024 |1QD 30,000
Management

Digital Training Content 19-23/5/2024 IQD 30,000

The Role of Strategic Alliances in Enhancing 26-30/5/2024 IQD 30,000
Organizational Excellence

The Art of Time Management and Self-Organi- | 26-30/5/2024 IQD 30,000
zation

Modern Standards in Performance Development | 26-30/5/2024 IQD 30,000

Occupational Etiquette 2-6/6/2024 QD 30,000
Organizational Behavior and Institutional Ad- 2-6/6/2024 IQD 30,000
vancement

Artificial Intelligence Applications in Human 2-6/6/2024 IQD 30,000
Resource Management

Feasibility Study for Economic Projects 9-13/6/2024 IQD 30,000
Institutional Training and Development 9-13/6/2024 IQD 30,000

The Impact of Spiritual Leadership on Achiev- |9-13/6/2024 IQD 30,000
ing Organizational Commitment and Its Role in
.Achieving Organizational Adaptation

The Art of Drafting Official Documents in Ad- | 23-27/6/2024 IQD 30,000
ministrative Correspondence

Enhancing Soft Skills for Individuals in Both 23-27/6/2024 IQD 30,000
Personal and Professional Fields

Strategic Change and Its Importance in Organi- |23-27/6/2024 |1QD 30,000
zational Work
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Workplace Risk Management in Occupational | 25-29/2/2024 |1QD 30,000
Sectors

The Art of Drafting Official Documents in Ad- | 25-29/2/2024 IQD 30,000
ministrative Correspondence

Leadership Styles for Achieving Sustainable 3-7/3/2024 IQD 30,000
Management

Digital Training Content 3-7/3/2024 IQD 30,000
The Role of Strategic Alliances in Enhancing 3-7/3/2024 IQD 30,000
Organizational Excellence

The Art of Time Management and Self-Organi- | 10-14/3/2024 |1QD 30,000
zation

Modern Standards in Performance Development | 10-14/3/2024 IQD 30,000
Occupational Etiquette 10-14/3/2024 IQD 30,000
Organizational Behavior and Institutional Ad- 17-21/3/2024 IQD 30,000
vancement

Artificial Intelligence Applications in Human 17-21/3/2024 |1QD 30,000
Resource Management

Feasibility Study for Economic Projects 17-21/3/2024 IQD 30,000
Institutional Training and Development 24-28/3/2024 IQD 30,000
The Impact of Spiritual Leadership on Achiev- |24-28/3/2024 IQD 30,000
ing Organizational Commitment and Its Role in

Achieving Organizational Adaptation

The Art of Drafting Official Documents in Ad- | 24-28/3/2024 IQD 30,000
ministrative Correspondence

Enhancing Soft Skills for Individuals in Both 31/3-4/4/2024 |1QD 30,000
Personal and Professional Fields

Strategic Change and Its Importance in Organi- |31/3-4/4/2024 |1QD 30,000
zational Work

Leadership and Change Management 14-18/4/2024 |1QD 30,000
Green Human Resource Management 14-18/4/2024 IQD 30,000
Communication Skills and Relations Manage- | 21-25/4/2024 IQD 30,000
ment

Modern Marketing Management Using Artifi- | 21-25/4/2024 |1QD 30,000
cial Intelligence

Sustainable Development, Its Dimensions, Im- | 21-25/4/2024 IQD 30,000
plementation Mechanisms, and Objectives

Administrative Excellence 28/4-2/5/2024 |1QD 30,000
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Administrative Courses

Course Title Date Price
Occupational Etiquette 7-11/1/2024 IQD 30,000
Organizational Behavior and Institutional Ad- 7-11/1/2024 IQD 30,000
vancement
Artificial Intelligence Applications in Human 7-11/1/2024 IQD 30,000
Resource Management
Feasibility Study for Economic Projects 14-18/1/2024 IQD 30,000
Institutional Training and Development 14-18/1/2024 | 1QD 30,000
The Impact of Spiritual Leadership in Achiev- | 14-18/1/2024 |1QD 30,000
ing Organizational Commitment and Its Role in
Achieving Organizational Adjustment
The Art of Drafting Official Documents in Ad- |21-25/1/2024 IQD 30,000
ministrative Correspondence
Enhancing Soft Skills for Individuals in Both 21-25/1/2024 IQD 30,000
Personal and Professional Fields
Strategic Change and Its Importance in Organi- |21-25/1/2024 |1QD 30,000
zational Work
Leadership and Change Management 28/1-1/2/2024 |1QD 30,000
Green Human Resource Management 28/1-1/2/2024 |1QD 30,000
Communication Skills and Relations Manage- | 28/1-1/2/2024 |1QD 30,000
ment
Modern Marketing Management Using Artifi- | 4-8/2/2024 IQD 30,000
cial Intelligence
Sustainable Development, Its Dimensions, Im- | 4-8/2/2024 IQD 30,000
.plementation Mechanisms, and Objectives
Administrative Excellence 4-8/2/2024 IQD 30,000
Promoting Mental Health and Protecting One- | 11-15/2/2024 IQD 30,000
self from Psychological Stress
Principles of Successful Management 11-15/2/2024 IQD 30,000
The Concept and Importance of Job Stability in | 11-15/2/2024 |1QD 30,000
Organizations
The Art of Secretarial Work and Office Manage- | 18-22/2/2024 IQD 30,000
ment
Total Quality for Training 18-22/2/2024 |1QD 30,000
Records keeping 18-22/2/2024 IQD 30,000
.Human Rights and Civil Society Organizations |25-29/2/2024 |1QD 30,000
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Instructions

1-Interested applicants can register easily via the center’s website. We offer a user-friend-
ly registration process through which applicants can upload their letters of nomination. In
addition, an official letter should be sent to the center from the nominating entity, which
should include full information about the candidate, including their name, mobile number,
and email address.

2. To ensure that trainees receive the full benefit of our training programs, it is mandatory
for the trainee to attend at least 90% of the total training hours, regardless of conditions.
If a trainee is absent for more than 10% of the total training hours, we will notify them of
their absence, and they will not be eligible to receive a certificate of completion.

3. Attending the first day of the course is mandatory for all trainees, and payment should
be made five days prior to secure a spot.

4. Trainees should carry out all the exercises prescribed by the trainer within the syllabus
of the course to help trainees develop practical skills and knowledge that they can apply
in their professional lives.

5. All trainees should conduct the written exam.

6. Trainees who attend the total training hours but fail to pass the prescribed percentages
will not be granted a certificate.

7. The trainee will be granted a certificate after completing the training course according
to the above-mentioned conditions if s/he obtains at least 60% of the total score.

8. Upon successful completion of a training course, trainees can expect to receive a certif-
icate of completion within two working weeks.

9. To ensure a smooth and efficient registration process, we kindly request that all trainees
settle their payment at least five days ahead of the course to secure a spot.

10. The session quorum is achieved if the number of participants is at least five. If the ses-
sion quorum is not achieved, we may need to defer the training course to a later session,
as outlined in our published schedule.

11. Upon completion of the training course, a letter of recognition and appreciation will
be awarded to the participant with the highest score in accordance with approved stan-
dards.

12. The trainee must perform all the exercises required by the trainer within the schedule
of the training program.

13. Grades are distributed according to the following table:

Group Attendance | Written test | Total score | Passing score
exercises

25% 25% 50% 100% 60%
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A leading center in professional training and lifelong education

A center specialized in training and developing human resources
in various sectors and disseminating training knowledge that com-
bines modernity and contemporary technology, which helps meet
the requirements of the labor market.

The center aims in all its events and activities to achieve the Iollowing\
goals:

1- Achieving the vision, mission, and objectives of the University of
Baghdad in the fields of training and education.

2- Providing state institutions and the labor market with human exper-
tise and competencies at the highest level of scientific and profes-
sional qualification for all sectors.

3- Promoting excellence in work: Supporting, developing, and im-
proving services through electronic governance systems, and pro-
viding an infrastructure capable of developing and keeping pace with
developments and striving to maximize financial resources.

4- Promote educational and knowledge experience: Designing train-
ing and educational programs to meet international standards and
meet labor market requirements, as well as creating an educational
environment that supports contemporary learning outcomes.

5- Sustainable development of trainees' skills in accordance with in-
ternational training standards and attracting qualified training staff
members.

6- Seeking to obtain academic accreditation by applying international
quality and accreditation standards.

7- Expanding communication and creating an environment for train-
ing and knowledge exchange by expanding cooperation and partner-
ships with regional and international institutions.

8- Integrity and impartiality: the center promotes ethics and encour-
ages trainees to serve the community and be free from personal be-

liefs. /
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About the Centre

Our service center specializes in training and developing university educators and ad-
ministrative staff to meet quality standards and academic accreditation requirements. Ad-
ditionally, we offer training courses for employees in both the public and private sectors.
Our mission is to provide a modern training environment that meets the evolving needs of
society and the job market. The center offers courses in teaching methods and the Arabic
language for faculty members holding academic titles across all public and private uni-
versities. We also provide courses for individuals with higher degrees in all ministries and

other government institutions.

Overall, our center is committed to developing human resources and helping individ-
uals to achieve their full potential. We strive to create a supportive learning environment
that meets the needs of individuals and organizations seeking to elevate their knowledge
and skills. In addition, the center offers courses in various fields for job transition and
advancement, as well as courses in management, engineering, law, accounting, computer

science, and languages.

The establishment of the center dates back to 1986 under the name of the Center for
Teaching Methods, in 1993 the Center for Continuing Education was established. In 2004,
the two centers were merged under the name of the Center for Development and Con-
tinuing Education. In 2018, it was renamed the Continuing Education Center. Our center
consists of three main departments: the Administrative Affairs Division, the Development
Division, and the Training Division. In addition to these departments, we have several units

that help to support our mission and operations.

Our center has a team of 18 highly qualified teaching staff, consisting of two professors,
seven assistant professors, four instructors, and five assistant instructors. We also have a
team of 29 administrative and technical employees who play a critical role in ensuring the
smooth functioning of our center. Together, our team is dedicated to providing exceptional

education and training to individuals and organizations across all sectors.
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